Exempt LWOP

1. Within the exempt timecard click on the day, then select Add new
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Project 04 Thu 2/05 Fri 2/06 Sat 2/07 Sun Week Timeframe

Bereavement Leave: Other Paid Leave

Daily total

2. Within the side panel that opens up after selecting Add new, use the Paycode cell
dropdown to select "Leave Without Pay with Benefits" and click Apply.

3. Then click into the cell under the appropriate date(s) the leave should be apply to and
enter the hours.
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Project Mon 3/09 Tue 3/10 Wed 3/11 Thu 3/12 Fi3N13 Sat3/14 sun3/15 Week Timeframe
Home: Leave Without Pay with Benefits 800 800 16.00 16.00

Bereavement Leave: Other Paid Leave 800 800 800

Daily total 800 800 800 2400 24.00

4. Click Save.



